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IV. Policies and Procedures for the Periodic Evaluation of Clinical Practice Supervisors 
The evaluation of Clinical Practice Supervisors (also referred to as University Supervisors) will follow CSM procedures for 
each type of part-time lecturer review as defined in this document. The working personnel action file (WPAF) materials 
to be provided by Clinical Practice Supervisors differ slightly and are defined below. The California Commission on 
Teacher Credentialing (CTC) requires that Clinical Practice Supervisors be systematically evaluated and demonstrate 
competency against the following criteria: Current knowledge of the content; Knowledge of current context of public 
schooling; Knowledge of diversity in society; and Demonstration of effective professional practices in teaching and 
learning. According to our CTC Accreditation, the School of Education can only hire and employ Clinical Practice 
Supervisors that demonstrate these qualifications and maintain current knowledge of these areas and skills. 
 
A. Required WPAF Materials for Clinical Practice Supervisor Reviews: 
Clinical Practice Supervisors will develop a Working Personnel Action File that will serve to characterize the work and 
associated responsibilities of Clinical Practice supervision. The Clinical Practice Supervisors’ Working Personnel Action 
File shall include: 

• Current Resume: The resume should include education and professional preparation, previous experience, and 
activities and accomplishments in teaching, scholarship, and service as appropriate. See Appendix A, Part 1B 
for guidance.  

• Mentoring Philosophy Statement: Clinical Practice Supervisors should submit a one-page mentoring 
philosophy statement, which explains your thinking regarding the mentoring and evaluation of teacher 
candidates. The purpose of mentoring teacher candidates is to support their development as educators while 
in the field. Describe how you, as a supervisor, enable teacher candidates to set and achieve goals, make 
decisions and solve problems.  

• Evidence of Mentoring: A log of School Site Visits indicating all visits made to observe each candidate should 
be included. Supervisors should also include examples of class observations, quarterly reflections, and 
examples of feedback or advice offered to student teachers. Samples or records of communications with 
District Employed Supervisors (DES). Evidence of timely submission of Clinical Practice observation documents.  

• Evidence of Professional Development Activities: CTC Accreditation requires that Clinical Practice Supervisors 
demonstrate ongoing professional development in four areas: (1) Current knowledge of the content; (2) 
Knowledge of current context of public schooling; (3) Knowledge of diversity in society; and (4) Demonstration 
of effective professional practices in teaching and learning. Supervisors should include evidence of 
commitment to ongoing professional development activities in these four areas. Examples of professional 
development activities include, but are not limited to: participation in workshops, attendance at panels and 
events, reflecting on professional readings, engaging in online independent learning, attendance at 
conferences, or attendance at local education related events. 

• Evidence of Service Activities: Examples of service include, but are not limited to, participating in SOE 
committees, leading professional development workshops (i.e., Co-Teach), and/or organizing events for SOE or 
Cal Poly (i.e., credential celebrations, fundraisers, community related educational events). 

 
B. Additional items required in the WPAF for the Cumulative Review of Clinical Practice Supervisors: 

• Case for Three Year Appointment and Professional Plan: It is important to prepare a well-organized case for a 
three-year appointment that demonstrates growth and achievement consistent with the category or 
categories relevant to the assignment. In addition, a professional plan must be presented that describes future 
plans for growth and continuous improvement as well as sustainability of effort and contribution. Professional 
Plans should address ongoing professional development in the four areas identified by CTC: (1) Current 
knowledge of the content; (2) Knowledge of current context of public schooling; (3) Knowledge of diversity in 
society; and (4) Demonstration of effective professional practices in teaching and learning. 

• Other Materials: Materials that characterize activities in professional development, service and university 
citizenship should be submitted as appropriate. See Appendix A, Part 2 B-D for guidance.  

• Response to Previous Evaluations 


