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During Sessions, please…

…Thank You!



Overview
• Various university 

terminology

• Graduation process

• Withdrawals

• Departures

• Leaves of absence

• Q&A 



Terminology



• Student file database

• Workload queues:

• Sorting and distribution of 
paperwork

• Timeline/Deadline

• Prioritize

• Pre-imaging

ImageNow/Queues
( P e r c e p t i v e  C o n t e n t )

__________________________________________________________



• Only for active undergraduates

• Exception: Blended & 2nd major

• Real-time

• Limited function/Major dependent

• Degree Audit Analyst (DPR Builder)  

Degree Progress 
Report (DPR)
__________________________________________________________



• Major

• Calculated at graduation 

• Major/Concentration

• Cal Poly

• Higher Ed.

GPA

__________________________________________________________



• Undergraduate = Concentration

• Not including tracks, emphasis, 
career areas

• ICS

• Diploma/Transcripts

• Graduate = Specialization 

Concentration/
Specialization
__________________________________________________________



• Simultaneously pursue undergrad and 
graduate degree

• Awarded at the same time

• No longer 4+1

Blended BS+MS 
Programs
__________________________________________________________



• One course meets two requirements

• Units only counted once 

• Only between

• Major & GE

• Support & GE

• Minor (possible triple fulfill)

Double Fulfill

__________________________________________________________



• Credit/No Credit policy only applies to 
self-selected courses 

• Email before add/drop deadline

• Few majors allow, max 4 units

• Only applies to Cal Poly courses

• Policy violation 

CR/NC Policy

__________________________________________________________



• Transfer courses only

• Satisfy either one of two GE’s

• Email or call Evaluations to switch if 
needed

MVP

__________________________________________________________



• Not Open To Students With Credit In…

• Automatic in DPR

• Double check catalog for the required
course

NOTSWCI

__________________________________________________________



• Eighth day of instruction for every term

• Student’s last opportunity to enroll in a 
course or drop self from course(s)

• Student’s last opportunity to select 
CR/NC grading basis

• PolyPlanner updated by 5PM

• Deadline for enrollment is 11:59PM 
MTRF, 7:59PM on Wednesdays

Add/Drop Deadline

__________________________________________________________

Student Planning 
Calendar



• All GPAs have been correctly calculated

• Repeats for the quarter have been 
applied

• Academic Probation and 
Disqualification information sent out

• Honors are calculated

Fully Graded Term

__________________________________________________________



• Post Enrollment Requisite Check

• Occurs after the fully graded term 

• Verifies requisites have been completely 
fulfilled for a future class the student 
was conditionally enrolled in

• Students who do not fulfill requisites 
will be dropped from courses

PERC

__________________________________________________________



Procedures



Evaluation’s Review Process

1.  Expected Grad Term: UGRAD (Auto) vs. GRAD 
(Form)

2.  After grades & GPA are finalized, BATCH RUNS
a. If all is green students will go through batch 

and degree will be awarded automatically 
EXCEPT:

i. Double major, BMS, Master, DISC, Any 
holds, & Major GPA below 2.1

b. Any red on DPR, requires manual review to 
Award or Deny the degree 

Graduation



Cont.

3.  If AWARDED, student will receive their diploma 
~2-3 weeks after review 

4.  If DENIED, student will receive an email from 
Evaluations alerting them to run their DPR to see 
why degree was not awarded

a. Once in “Denied” status, the evaluator will 
automatically be prompted to re-evaluate 
when any new paperwork/transcripts arrive

Graduation



Cont.

5.  CHECK degree status on Poly Profile: If the 
degree was awarded, it will be listed under “Degree 
Conferred” and "Career Program Plan.” If the 
degree was denied, it will show “Denied” in ( ) 
under Career Program Plan.  If the degree has not 
been evaluated it will show “Needs to Finish 
Pending Work” in ( ).

Graduation



• Procedure for a student withdraw from a 
course(s) after the add/drop deadline

• Serious and Compelling: day after add/drop –
end of seventh week of instruction

• Emergency Reason: end of seventh week of 
instruction – last day of instruction (classes)

• Student will obtain the a course (single class) 
or term (all classes) form from the Office of the 
Registrar and obtain all required signatures

Withdrawal

__________________________________________________________



• Student is no longer planning to attend Cal Poly

• Student cannot be enrolled for classes for the 
term they are planning to depart 

• Student fills out online request form located on 
our website.

• Student will be discontinued from their academic 
program, course of study, and the rights and 
privileges offered to Cal Poly Students. 

Departure

__________________________________________________________



Process

• Required if the student would like to be gone for 3+ 
quarters

• Student fills out appropriate leave form and submits 
the request to our office by the first day of classes that 
their leave is beginning.

• No more than two leaves are available to each student 
(totaling a maximum of 8 terms).

• Students may only submit for 1 year intervals

Leave of Absence



Questions?


