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 Silence Cellphones

 Save Questions to the end of the 

Session

 Avoid Side Conversations

 Complete Our Survey

During Session, please…

…Thank you!



In this session, you will learn how to….

• View courses in Cal Poly Catalog and PeopleSoft 
Course Catalog

• Identify key data entry areas in the Schedule of 
Classes

• Understand the relationship between data in the 
Course Catalog and the Schedule of Classes in 
PeopleSoft

Learning Objectives
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The Cal Poly Catalog
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The catalog is compiled, 
prepared and maintained by the 
Office of the Registrar

• http://catalog.calpoly.edu/
• Look up course descriptions 

and information
• Use the Search field to quickly 

look up a course



Course  Cata log  Data  Crea tes  the  Course  
In format ion  in  the  Ca l  Po ly  Cata log
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PeopleSoft Course Catalog



Main Menu > C urric ulum Manag ement > C ours e C atalog  > C ours e C atalog

You can search for a course using 
any of the following items:

• Subject Area (e.g., AERO, ENGL, 
etc.)

• Course Number (PeopleSoft = 
Catalog Nbr)

• Description (Title of Course)

TIP for searching: Wildcards!

The Course Catalog
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Course Catalog 
Data
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• Course Offering (Subject Area & 
Course Number)

• Status

• Long Course Title

• Long Description

• Minimum/Maximum Units

• Repeat for Credit

• Total Units Allowed

• Class Attributes

• Course Topics



Offerings
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• Description

• Catalog Nbr

• Course Typically Offered 
(Term Typically Offered 
(TTO))

• Enrollment Requirement 
Group



Course Term Typically Offered
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https://registrar.calpoly.edu/term-typically-offered

• Displays the term(s) when a course is offered
• Filters allow the user to search by Subject or 

GE/GWR/USCP
• Link on the webpage allows departments to 

electronically request an update to a term 
outside of the annual review period

• Departments can request a custom table of 
their courses for their websites



Components
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• Course Component (Mode of 
Instruction)

 Activity

 Discussion

 Independent Study

 Laboratory

 Lecture

 Seminar

• Instructor Contact Hours

• Workload Hours



Schedule of Classes



Main > Curriculum Management > Schedule of Classes > Maintain Schedule of Classes

• Codes for each term (e.g. Fall 2019 = 2198)

• Course “roll” - Schedule of Classes created rolling previous “like” term

The Schedule of Classes
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• Class Section

• Component

• Class Type

• Associated Class

• Schedule Print

• Course Topic ID

• Class Attributes

• Student Specific Permission 

(Department Consent)

Basic Data
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• Facility ID

• Pat

• Mtg Start

• Assignment Information (Faculty)

• Room Characteristics

Meetings



T h e  O f f i c e  o f  t h e  R e g i s t r a r  S u m m i t 16

• Add Consent 

(No Consent vs Department Consent)

• Requested Room Capacity

• Enrollment Capacity

• Wait List Capacity

Enrollment Cntrl
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• Page Managed by University 

Scheduling

• Department must proof

• Reserve Cap = Hold seats for 

specific student population

• Start Date = Only one lift date

• Enrollment Total = Seats used 

out of Reserve Cap 

Reserve Cap
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• Sequence 

• Note Nbr

• Note Text

Notes
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• Class Status

• Associated Class

• Add Consent

• Schedule Print

Update Section of a Class
Main Menu > Curriculum Management > Schedule of Classes > Update Sections of a Class
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• Enrollment Cap

• Enrollment Total

• Waitlist Cap

• Waitlist Total

Update Section of a Class
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• Minimum Units

• Maximum Units

• Course Contact Hours

Class Associations
Main Menu > Curriculum Management > Schedule of Classes > Adjust Class Associations
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• Contact Hours

• Workload Hours

Class Associations
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• Catalog Requisite

Enforced from Catalog

• Class Association Requisites

Enforced at Section 

(e.g. ME 470 taken concurrently 

with ME 471 during Winter term)

Class Associations



What we learned in this session….

• View courses in Cal Poly Catalog and PeopleSoft 
Course Catalog

• Identify key data entry areas in the Schedule of 
Classes

• Understand the relationship between data in the 
Course Catalog and the Schedule of Classes in 
PeopleSoft

RECAP
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Catalog, Curriculum and Scheduling

Elaine Thurmond, Curriculum Analyst

emlawson@calpoly.edu |  (805) 756-5811

University Scheduling

classschedule@calpoly.edu |  (805) 756-2461

Contact Us

T h e  O f f i c e  o f  t h e  R e g i s t r a r  S u m m i t 25

mailto:emlawson@calpoly.edu
mailto:classschedule@calpoly.edu

