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Today’s Agenda

* Review grade change process
» Step-by-step for on-line grade change

* Preview a Student Portal Channel that's coming soon
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Review Change of Grade Process

» Deadline for Academic Grade Changes (A thru N/C)

* Must change grade within one year from the end
of the term where original grade was awarded
(exception of senior project and specific graduate
courses)

» First 7 weeks of the quarter following the award of
the original grade (Instructor only)

 After the 7t week of the following quarter —
extraordinary circumstances resulting in delay
(Instructor, Dept Head/Chair, and Dean)



MUSTANGS

EVERY THURSDAY

Fall 2010

Guidelines defined by AS Resolution 384-
92/1C, Change of Grade

» A change of grade may occur only in cases of
o Clerical error
o Administrative error
e |nstructor error

« A change of grade may not be done due to
» Acceptance of additional work
* Re-examination beyond the specified course
requirements
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Review Change of Grade Process

« Deadline for Administrative Grade Changes (I/RD/RP)
« Within one year following the award of the original
grade (Instructor only)

« After one year following award of original grade —
extraordinary circumstances resulting in delay
(Instructor, Dept Head/Chair, and Dean)



Review Change of Grade Process

* Once student’s degree posts, grade changes must be
complete within 60 days
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EVERY THURSDAY
GET YOUR e Coursework Completion date
GREEN « For Fall quarter we may contact the instructor

» Future quarters will be part of the process

Fall 2010



On-line vs. Form

e On-line
e Thru the 7" week of term following original grade
e Beginning the Monday after faculty grade submission
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e All others will still need form
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How do we do 1t?

Faculty Course Info

!

 MUSTANGS
o View My Class Schedule

View My Weekly Schedule

Class Roster (Note: a blank page may appear while processing)

Grade Roster (to record grades and view grades for past class sections)
Student Data (Drop in Advisee on Advisement tab)

Class Search/Browse Catalog

Search for classes or browse the catalog

PolyProfile

View comprehensive student specific data: enrollments, term history, academic program, addresses and grades
Note: Data from this source is refreshed nightly.

Academic Calendar
Fall 2010 Current Final Exam Schedule

EVERY THURSDAY




[ faculty center ][advisem ent][{:lass search ]

Faculty Center
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Fall Quarter 2010 | Cal Poly

¥ Show all dasses

change term |

. Only classes with enrollment

 View My Weekly Schedule

My Teaching Schedule > Fall Quarter 2010 > Cal Poly

Class

Class Name

Enrolled | Days and Time

Room

Class Dates

Fﬁﬂ] CHEM 127-01 General Chemistry I 94 Fr 9:10AM - 12:00PM AG Engineering Sep 20, 2010-
LEC 1607 [Lecture) 123 Dec 3, 2010
[C?H CHEM 127-02 General Chemistry I 24 Mo 8:10AM - 11:00AM Science 0025 Sep 20, 2010-
LAB 1608 (Laboratory) Dec 3, 2010
[C?H CHEM 127-03 General Chemistry I 24 Mo 12:10PM - 2:00PM Science 0025 Sep 20, 2010-
LAB 1505 [Laboratory) Dec 3, 2010
[D]DH CHEM 127-04 General Chemistry I 23 We 8:10AM - 11:00AM Science 0025 Sep 20, 2010-
LAB 1510 (Laboratory) Dec 3, 2010
Fa” 2010 [D]DH CHEM 357-01 Physical Chemistry & We 3:10PM - 6:00FPM Science 0D20 Sep 20, 2010-
LAR 7403 1II Lab (Laboratory) Dec 3, 2010



( faculty center \I(advi Sem ent}({:las = search ]

Faculty Center

Select Term

CONTINUE

0

Term Institution
" |Spring Quarter 2011 Cal Poly
~_ & |Winter Quarter 2011 Cal Poly
\ & |Fall Quarter 2010 Cal Paly
> " |Spring Quarter 2010 Cal Poly
EVERY THURSDAY
 |Winter Quarter Z010 Cal Poly
EET Y wR i~ |Fall Quarter 2009 Cal Poly
GREEN = |Summer Quarter 2003 Cal Poly
I " |Spring Quarter 2009 Cal Poly
O i~ |Winter Quarter 2009 Cal Poly
" |Fall Quarter 2008 Cal Poly
" |Spring Quarter ZO0DE Cal Poly
i~ |Winter Quarter 2008 Cal Poly
i~ |Fall Quarter 2007 Cal Poly
" |Spring Quarter 2007 Cal Poly
Fa” 2010 | Winter Quarter 2007 Cal Poly
i~ |Fall Quarter 2006 Cal Poly

CONTINUE
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faculty center

Faculty Center

| advisement || class search

Spring Quarter 2010 | Cal Paly

e

o Show all classes

- Only classes with anrollment

change term

' Vigw My Waakly Scheduls

Class
5 f B\ crem 120-1
it Al
AR 1723

& CHEM 129-13
LB 3813

Fd [E EM 352-01
il = 1Ec 1757

Fd [E8 EHEM 357-01
i BET] e 17

CHEM 400-01
E 3622

e VSR CHEM 451-01

=Y S e

Class Name

Genaral Chemistry
11! (Lectura}
General Chamistry
i1t (Laboratory)
General Chemistry
111 (Laborabory)

Physical Chemistry 11
{Lecture)

Physical Chemistry
Il Lab (Laboratory)

Special Problems
{Labaratory)

Senior Project Report
({Independent Study]

Enrolled Days and Time

&7

25

24

19

16

10

12

Mo'WeFr L1:10AM - 12:00PM

Tu B:10AM - 11:00AMm

Th B:10AM - 11:00AM

MoWeFr 10:104AM - 11:004M

Wa 3:10PM - 5:00PM

Fr 6:10PM = 3;00PM

TBA

Room

Graphic Arts
D104

Sciance 0013
Science OD13
Math B Science
0218

Science OD20
Science 0D11

TBA

Class Dates

Mar 29, 2010-
Jun 4, 2010

Mar 29, 2010-
Jun 4, 2010
Mar 29, 2010-
Jun 4, 2010
Mar 29, 2010-
Jun 4, 2010
Mar 29, 2010-
Jun 4, 2010
Mar 29, 2010=
Jun 4, 2010

Mar 29, 2010-
Jun 4, 2010
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Grade Roster

CHEM 352 - 01 Physical Chemistry I1

Lecture [(1757)

T Meeting Information

—.-] Viaw FERPA Siatamant

Days & Times Room Instructor Meoting Dates
MeWaFr 10:10AM - 11:00AM Math & Science 3/29/2010 - 6/4/2010
o218
*Grade Roster Type [Fmﬂ Grade :’ - Display Unassigned Roster Grade Only
*Approval Status [ ;I Posted
r—
E& 1-19 of 19
X
Boster | Official |
D Name Grade [Grade |Career |Status
1 |B= |B+ Undergraduate | Posted
[ 2] ;. |8~ |B- .Lm;rlduiu Posted
_3 . R | A= Z:t- |Undergraduate Er.-ed
| 4| e e |Undergraduate  |Posted
|'s [e- |8~ ':Jndtrgradu:.h [Posted
. 6| == ?C- -.Undlrgraduﬂt |Posted
[ 7 [e+ ;C-— :.Underquduﬂ! Posted
I E.. €= ': :.l.i'nd ergraduate Paosted
. 9. C c- _.Uﬂdorquduill ._ Posted
I 1C-t ] :C- Te+ | Und .r_q_rldultl- Posted
l11] N Jes e+ |undergraduste  |Posted
12| c+ e+ |undergraduste  |Posted
13 D | [Undergraduate [Posted
14 A [a |undergraduate Posted
i5 | ;C- ' C+ '.Und ergraduate -Hcmted
"16. | [8- | B {und ergraduate |Posted i
[17] o c- le= |undergraduste  |Posted
Iié. [ < .I.C :.L.Ind ergraduate Posted
19 B+ [a~ Undergraduate Posted




Faculty Center

Grade Change Request

~ Grade Roster Information

Course CHEM 3252 Institution Cal Poly

Title Physical Chamistry II Term Spring Quartar 2010
Class Number 1757 Session Regular Academic Session
Class Section o1 Carcer Undergraduate
Component Lacture

Enrolled Graded i B+ W I
- N— - - Enrolled Graded IB_-E
Enrclled Graded i A- I

- * - - - Enrolled Graded C- =

Enrolled Graded B~ =

EVERY THURSDAY - . - Enrolled Graded c-
ﬁ E F %ﬁv U E Enrolled Graded [ﬁ

=il - - . Enrolled Graded c- =

G R E E N Enrclled Graded C- |

" m H - .- -- Enrolled Graded c+ =

. | N - Enrolled Graded C+ =

— . - Enrolled Graded EC* *‘]
Enrolled Graded ! =] "]
- - - Enrolled Graded I A ""]

Enrolled Graded Lo
- N — Enrolled Graded 8~ |&r
Enrolled Gradead i c- = I

— . " - - Enrollad Graded EEwE
Fa” 2010 1 Enrclled Graded B4 B

:

:

-

-

:

:

-

-

]
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Faculty Center

Grade Change Regquest

T Grade Roster Information

Course CHEM 352 Institution Cal Poly

Title Physical Chemistry II Term Spring Quarter 2010
Class Number 1757 Sesson Regular Academic Session
Class Section o1 Career Undergraduate
Component Lacture

nrollmen
o Hame at
Enrolled Graded B+ W
- Enrolled Graded B- =

Enrolled Graded iA_E
Enrolled Graded [C_E
Enrclled Graded B~ =
Enrolled Graded r':__ll
Enrolled Graded F:“-E

Enrolled Graded [c = /
Enrolled Graded [@

- - - Enrolled Graded c+ =
Enrolled Graded E—E-_ll
- - Enrolled Graded E-E:-B
Enrolled Graded E—o__Ll
Enrolled Graded m
Enrolled Graded E?:-E
Enrolled Graded EE_B

Enrolled Graded c- =

Fa” 2010 Enrolled Graded [c =l

Enrolled Graded B+ W
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Enrollment | Grading Official
Status |Basis

Enroclled Graded B4 e

Enrolled Graded

Enrclled Graded

q

Enrclled Graded

Enrolled Graded

Enrolled Graded

Enrolled Graded

il ol ul ol o O§

4

Enrolled Graded

-4

Enrclled Graded B+ | Success

MUSTANGS

EVERY THURSDAY Enrolled Graded C+ =
Y7 1 Enrolled Graded C

YUL
Enrolled Graded C+ =

1

Enrclled Graded

Enrolled Graded

Enrolled Graded

Enrolled Graded

Enrclled Graded

Enrolled Graded

1

1333333

Enrolled Graded

Fall 2010
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"Approval Status

B-
-

B

Undergraduate

Undergraduate
Undergraduate

Undergraduate

Undergraduate

Undergraduate

Undergraduate

Undergraduate
Undergraduate
Undergraduate
Undergraduate
Undergraduate
u ;';d;-r-;:r.d'u-;lll

Undergraduate

Undergraduste

II.J ndergraduate

Undergraduate

Undergraduate

Undergraduate

Posted
Poabed
Posted
Pn-ll-d-
Posted
Perated
Posted
Posted

Poated

i Posted

Posted
Posted

Posted

Po I‘.'Id.
Poated
Posted
Posted
Posted
Posted

Fall 2010




[ faculty center ](advisem ent](class search ]

Faculty Center

change term I

Spring Quarter 2010 | Cal Poly

 View My Weekly Schedule

o Only classes with enrollment

% Show all classes

EVERY THURSDAY
Class Class Name Enrolled | Days and Time Room Class Dates
GET YOUR ils Ef CHEM 129-11 General Chemistry &7 MoWeFr 11:10AM - 12:00PM  Graphic Arts  Mar 29, 2010-
LEC 1722 III (Lecture) 010« Jun 4, 2010
GREEN ﬁﬁ CHEM 129-12 General Chemistry 25 Tu 8:10AM - 11:00AM Science 0012 Mar 29, 2010-
LABE 1723 1II (Laboratory) Jun 4, 2010
ﬁﬁ CHEM 129-13 General Chemistry 24 Th 8:10AM - 11:004M Science 0012 Mar 29, 2010-
LAB 2613 1II {Laboratory) Jun 4, 2010
|| ﬁﬁ iﬁ CHEM 352-01 Physical Chemistry II 19 MoWeFr 10:10AM - 11:00AM  Math B Science Mar 29, 2010-
LEC 1757 (Lecture) 0218 Jun 4, 2010
ﬁﬁ iﬁ CHEM 357-01 Physical Chemistry 16 We 3:10PM - 6:00PM Science 0D20 Mar 29, 2010-
LABE 1760 1II Lab {Laboratory) Jun 4, 2010
Fﬁll iﬁ CHEM 400-01 Special Problems 10 Fr 6:10PM - 9:00PM Science 0D11  Mar 29, 2010-
LAB 2622 ({Laboratory) Jun 4, 2010
ﬁﬁ iﬁ CHEM 461-01 Senior Project Report 12 TBA TBA Mar 25, 2010-
IND 1766 {Independent Study) Jun 4, 2010

Fall 2010

Faculty Center Advisement Class Search




Fall 2010

Help....Training Materials

nent

Registration & Enrollment

Personal Info Campus Necessities Library Services Technology

Customize My Portal @8 Add Content | ff Page Layout | % Select

m PeopleSoft Training Guides

ssion, day or time, GE area
lable on PASS, future

ould not be used for your

our schedule each quarter.
wdule and save the schedules
'g. Note that PASS is a

ng schedules only.

:nt Credit for Exams.

1e Plan A Student Schedule

Helpful how to guides that illustrate how to use many important new features for staff and faculty.
View Information About a Student

How to view information about a student using Drop-In Advisee and PolyProfile channel.
Text only version

Viewing your class schedule

View details about your current class schedule including room assignments meeting times.
Text only version

View and Search Course Offerings (PASS)

Searching available course offerings using the Plan a Student Schedule (PASS).
Text only version

View and Search Course Catalog

View and search through the online version of the course catalog.
Text only version

View and Print Class Rosters, Waitlists, or Permissions

t enroliment appointmen

the current quarter)

View and print your wait lists, class rosters and permissions.
Text only versionFor addifj j jon on the use of Instructor permissions see the Supplemental |

Faculty On-line Grading Instructions New EO 1037 Instructions

Instructions for on-line grading, grade approval and grade submission guide
Text only version

P
Student ApplicCant Ty

A detailed guide on how to lookup information on a student that has applied to Cal Poly.

Open Forum on Registration



New Channel for Students

e Sneak preview — still testing

« Specific to student

EVERY THURSDAY

AN « Available early Winter Quarter

Fall 2010
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g PASS (Plan A Student Schedule)
' Student Center

Z Email & Calendar

\ == Student Assistant Timesheet
5} Student & HR Administration

“ % Financial Administration

1.4 PolyData Dashboards

.»nﬂ Student Assistant Management

m MustangJOBS: Job Listings for Students

@ Health Center
’ List Class Books

0 Technical Service Request
% Facility Services: Requests and Notifications
(Tkzo0 TK20 School of Education

o 1 hiddeden link

# Hide/Show Links

me | & Custornize |[.|Si

stration notificatio

o Mark all read Create Demonstration Notifications

@ Your registration appointment is Thursday at 7:00am

Confirm your appointment by viewing the Fall 2010 Registration Rolation Schedule

hanae your password

Your password expires October 8, ¢

9 3 Alternate Testing requests are in your eForms worklist

@ Summer 2010 Grades are available
2 Read
1 Expired

13 Dismissed

Bookmarks Channel

‘2 Academic Resources

& academic Senate
=¥ Calendars
(=

% Final Examination Schedules

=]

x

My Classes g x

Summer 2009 | o Fall 2009 || €& Winter 2010 | & Spang 2010 | oke ? | ¥

= Class List Weekly Schedule g Print Schedule

Enrolled Classes
+ POLS-560-01 TR 6:10pm-8:00pm 1_-.3
+) POLS-560.02 R 8:10pm-10:00pim l._.‘j'
v 2 dropped
& Con't Access a Blackboard Class?

4 hours old, view the Student Center for your latest

@ Class data may be

d academic information may be viewed in your

Directory Information Channel m X

The Latest He
Obispo

President Finalic
Today
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ents

Money Matters Housing Advising Registration & Enrollment

m NotificationsPortlet 8 X m

| o Created 7 demonstration notifications |

i) Mark all read Create Demonstration MNotifications

© Your registration appaintment is Thursday at 7:00am 2

Confirm your appointment by viewing the Fall 2010 Registration Rotation
Schedule.

Your password expires October 8, change your password
© 3 Alternate Testing requests are in your eForms worklist
@ Summer 2010 Grades are available.

v 2 Read
1 Expired
13 Dismissed

My Classes [ X

surmnmer 2009 | o Fall 2009 || 4% Winter 2010 | @ Spr ng N1k T

Tk
Lt
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Thre
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Navigation

ch the Office of the

Office of the Registrar —

Califernia Polytechnic State University

Office of the Registrar
General Information
Forms

Records

Registration
Calendars/Deadlines
Evaluations

Degree Progress

Curriculum & Scheduling

Catalog
EVERY THURSDAY

Curriculum Handbook
Academic Calendars

Scheduling

Fall 2010

Office of the Registrar = Office of the Registrar ~ Home COffice of the Registrar

. Student Info Center
Office of the Registrar ~ Home
Site Map

The Office of the Registrar is dedicated to providing administrative support and senvice in \ Records Home
accordance with the Family Education Rights and Privacy Act ( FERPA ), to the university's faculty,

staff, and students. Open Forums

The Office of the Reagistrar is composed of three functional areas referred to as Records, Hot Links!

Evaluations, and Curriculum and Scheduling. e

Records is responsible for student records. This includes registration, enroliment verification, Request for Graduation
grades, transcripts and other related semvices. Evaluation

Change of Degree

Evaluations is primarily responsible forvalidating academic degree progress which includes Completion Date

the graduation evaluation process. Evaluations can advise students about major requirements,
degree posting, graduation evaluations and other degree related issues.

Check out our Deqres

Curriculum and Scheduling is responsible for the production of the institutional catalog, the P e

proceduralimechanical aspects of the curriculum process, the scheduling of academic classes,
and management of the campus master calendar.

New Flyers!
Check them out!

Evaluations Information Flyer (PDF})

MNeed help with ASSIST? (PDF)

Quarter Information ~ At a Glance

Spring 2010 Summer 2010 Fall 2010 Winter 2011
Enroliment Enrollment Enrollment Enrollment
Appointment Appointment Appointment Appointment
Schedule (Rotations) | Schedule (Rotations) | Schedule (Rotations) | Schedule (Rotations)
Student Planning Student Planning Student Planning Student Planning
Calendar Calendar Calendar Calendar

Final Exam Schedule | Final Exam Schedule |Final Exam Schedule |Final Exam Schedule
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Questions ?




