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Today’s Agenda

• Review grade change process• Review grade change process

• Step-by-step for on-line grade change

• Preview a Student Portal Channel that’s coming soon
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Review Change of Grade Process

• Deadline for Academic Grade Changes (A thru N/C)• Deadline for Academic Grade Changes (A thru N/C)
• Must change grade within one year from the end 

of the term where original grade was awarded 
(exception of senior project and specific graduate(exception of senior project and specific graduate 
courses)

• First 7 weeks of the quarter following the award of q g
the original grade (Instructor only)

• After the 7th week of the following quarter –
extraordinary circumstances resulting in delay 
(Instructor, Dept Head/Chair, and Dean)
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Guidelines defined by AS Resolution 384-y
92/IC, Change of Grade

• A change of grade may occur only in cases ofg g y y
• Clerical error
• Administrative error
• Instructor error

• A change of grade may not be done due to
• Acceptance of additional work
• Re-examination beyond the specified courseRe examination beyond the specified course 

requirements
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Review Change of Grade Process

• Deadline for Administrative Grade Changes (I/RD/RP)• Deadline for Administrative Grade Changes (I/RD/RP)
• Within one year following the award of the original 

grade (Instructor only)

• After one year following award of original grade  –
extraordinary circumstances resulting in delay 
(Instructor, Dept Head/Chair, and Dean)( p )
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Review Change of Grade Process

• Once student’s degree posts grade changes must be• Once student s degree posts, grade changes must be 
complete within 60 days

• Coursework Completion dateCoursework Completion date
• For Fall quarter we may contact the instructor
• Future quarters will be part of the process

Fall 2010



On-line vs. Form

• On line• On-line
• Thru the 7th week of term following original grade
• Beginning the Monday after faculty grade submission 

deadline

• Form
• All others will still need form
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How do we do it?How do we do it?
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Help….Training Materials
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New Channel for StudentsNew Channel for Students

• Sneak preview – still testingSneak preview still testing

• Specific to student

• Available early Winter Quarter
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Questions ?
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