
Cal Poly Counseling Services 
CE Program Information Form 

 
Cal Poly Counseling Services is an APA-Approved sponsor of continuing education (CE). As such, all 
programs offered for CE credit must meet a number of APA requirements. In order to assure compliance 
with these requirements, please include the following information/materials (all attachments must be 
sent as electronic documents): 

 
Presenter information 
Presenter: 
Position: 
Organization: 
Address: 
Phone: 
Email: 

 
Presenter brief bio*: 

 
 
 
 

*Please attach your CV 
 
Instructional method (please check one): 
  Presentation/workshop 
  Other (please specify): 

 

Preferred length/duration: 
 

Program title: 
 
 
Brief description of the program: (maximum 50 words) 

 
 
 
 
 
 
 

Program timed outline: (break time is not included in CE units awarded) 



Learning objectives: (please list at least 4) 
Learning objectives, or learning outcomes, are statements that clearly describe what the learner will know 
or be able to do as a result of having attended an educational program or activity. Learning objectives 
must be observable and measureable. Learning objectives should: 1) focus on the learning, and 2) 
contain action verbs that describe measurable behaviors. Verbs to consider when writing learning 
objectives include: list, describe, recite, write, compute, discussion, explain, predict, apply, demonstrate, 
prepare, use, analyze, design, select, utilize, compile, create, plan, revise, assess, compare, rate, critique. 
Verbs to avoid when writing learning objectives include: know, understand, learn, appreciate, come 
aware of, become familiar with… 

 
1. 

 
2. 

 
3. 

 
4. 

 
Program curriculum content: (Check all that apply) 

 
         Program content has obtained credibility as demonstrated by the involvement of 
the broader psychological practice, education, and science communities in studying or 
applying the findings, procedures, practices, or theoretical concepts. 

 
  Program content has been supported using established research procedures and 
scientific scrutiny. 

 
  Program content has been peer reviewed, published support beyond those 
publications and other types of communications devoted primarily to the promotion 
approach. 

 
  Program content is related to ethical, legal, statutory, or regulatory policies, 
guidelines, and standards that impact psychology. 

 
Relevant references for this program: 
(Please list 5; at least 3 must from peer-reviewed journals, published within the last 10 years, and directly 
relevant to the learning objectives) 



Provide a description of the target audience and the instructional level of the activity 
(introductory, intermediate, or advanced): 

 
 
 
 

Provide a statement that explains how your program will address issues related to 
diversity: (including, but not limited to, race, ethnicity, nationality, socioeconomic 
status, gender, gender identity, sexual orientation, immigration status, ability/disability, 
veteran status, etc.) 

 
 
 
 

If applicable, provide a statement that describes the limitations of the content being 
taught: 

 
 
 
 

If applicable, provide a statement that describes any severe or common risks 
associated with attending this program: 

 
 
 
 

If applicable, provide a disclosure of any relationships (e.g., a contract with a 
pharmaceutical company) that could be reasonably construed as a conflict of interest: 

 
 

 
  I agree that confidential information imparted during this program will be 
presented in such a way that clients will not be able to be identified. This includes, but 
is not limited to, de-identifying characteristics that may help to identify a client based 
on race, ethnicity, age, SES, gender, sexual orientation, occupation, location, site of 
treatment, etc. (check/initial) 



Presentation logistics: 
Audio/visual needs: 

 
 
Handouts: 
(You may submit copies of handouts for copying up to 3 business days prior to the presentation date and 
submit copies of materials to be electronically disseminated following the presentation up to the 
presentation day) 

 
 

Other: 


