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CAL POLY FOUNDATION SECTION NO.  200 
 
POLICY MANUAL        POLICY NO.  202 
_____________________________________________________________________________________ 
SECTION: POLICY STATEMENT – COMPLIANCE 
  
SUBJECT: SOURCE AND USE OF PUBLIC RELATIONS FUNDS 
_____________________________________________________________________________________ 
 
PURPOSE: To provide policy guidance on the accumulation and use of funds 

by the Cal Poly Foundation (“Foundation”) for public relations 
purposes. 

 
 
RESPONSIBLE EXECUTIVE:  Foundation CEO 
RESPONSIBLE DEPARTMENT: Office of the Vice President of Development 
UPDATED:  May 4, 2019 
FIRST EFFECTIVE DATE: January 1, 2007 
LAST REVIEW: May 4, 2019 
NEXT SCHEDULED REVIEW: May 2024 
_____________________________________________________________________________________ 
 

SOURCE AND USE OF PUBLIC RELATIONS 
 

I. BACKGROUND  
 

A. Title 5 California Code of Regulations §42502(i) provides that each 
auxiliary organization shall maintain a policy on the “accumulation and 
use of public relations funds if such funds are obtained and used by the 
auxiliary organization to augment State appropriations for public 
relations.” The policy must include “…the policy and procedure on 
solicitation of funds, source of funds, amounts, and purpose for which the 
funds will be used, allowable expenditures, and procedures of control."  

 
B. The Integrated California State University Administrative Manual, 

(ICSUAM) Section 13001.00, Hospitality, Payment or Reimbursement of 
Expenses provides that hospitality expenses may be paid to the extent 
that such expenses are necessary, appropriate to the occasion, reasonable 
in amount and serve a purpose consistent with the mission and fiduciary 
responsibilities of the Cal Poly Foundation. This policy applies to 
activities that promote Cal Poly to the public and the provision of 
hospitality in connection with official Cal Poly business and specifies the 
university and auxiliary funds that may be used for such purposes. Each 
campus and its auxiliaries are required to develop written procedures, 
consistent with this policy, regarding the payment of ordinary and 
necessary hospitality expenses. 
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C. Definitions. 
 

“Public relations funds” – are monies spent in support of activities 
that promote Cal Poly to the public and the provision of hospitality in 
connection with official Cal Poly business including: Awards and 
Service Recognition, Employee meetings and recognition events, 
Entertainment services, Fundraising Events, Gifts, Hospitality, 
Official Hosting, Membership in Social Organizations and 
Promotional Items as defined in ICSUAM Section 1301.00. 

 
 
II. POLICY  
 

A. Solicitation and accumulation of public relations funds 
 
B. The Foundation conducts fundraising activities to support the functions 

and activities of Cal Poly.  Certain funds raised by the Foundation will be 
made available for the unrestricted use of the University, including, at the 
University’s discretion, public relations.  All fundraising conducted by 
the Foundation, for public relations or any other purpose authorized by 
the University, must comply with all requirements and policies for 
fundraising activity applicable to Cal Poly University Development.  
Likewise, all gift and endowments accepted by the Foundation for the 
benefit of the University also must satisfy all standards and policies 
applicable to gifts and endowments accepted by Cal Poly University 
Development. Public relations fund sources include but are not limited to: 

 
1. Public relations funds, when expended, may originate from 

discretionary or restricted funds that permit such use. These funds 
may be derived from various sources including earnings on gifts 
or endowment payouts prior to application to their intended 
purposes, donations, or the proceeds from the sale of non-cash 
gifts made to the University.   
 

C. Procedures 
 

1. Any expenditure of Foundation funds for purposes of public relations 
shall be approved pursuant to all purchasing policies and procedures of 
the Foundation, all such requests shall be accompanied by appropriate 
supporting documentation, with dates, purpose and individuals or 
groups involved, location, and amounts clearly stated, and any other 
requirements.  In accordance with ICSUAM Section 1301.00 hospitality 
expenses must be directly related to, or associated with, the active 
conduct of official Cal Poly business. When an authorized University 
employee acts as an official host, the occasion must, in the best judgment 
of the approving authority, serve a clear Cal Poly business purpose, with 
no personal benefit derived by the official host or other employees. In 
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addition, the expenditure of funds for hospitality should be cost effective 
and in accordance with the best use of public funds. 
 

D. Restrictions 
 

1. Every expenditure must advance an objective of the University, and 
comply with all applicable procurement and accounting practices. 
In general, expenditures must be appropriate for campus 
authorized educational, social, development, hospitality, 
community and employee relations, University employee 
business travel and related considerations, student aid, and for 
other purposes that benefit the University. All expenditures from 
a restricted fund must be clearly consistent with the restricted 
purpose.  

 
2. The Foundation shall not carry on any activities not permitted to be carried 

on by an entity exempt from federal income tax under Section 501(c)(3), 
CSU ICSUAM Section 1301.00, or Title 5, § 42403(c).   

 
i. Under the Internal Revenue Code, all section 501(c)(3) 

organizations are absolutely prohibited from directly or indirectly 
participating in, or intervening in, any political campaign on 
behalf of (or in opposition to) any candidate for elective public 
office. Contributions to political campaign funds or public 
statements of position (verbal or written) made on behalf of the 
organization in favor of or in opposition to any candidate for 
public office clearly violate the prohibition against political 
campaign activity.  

ii. Per Section 89300 of the Education Code, public relations fund 
cannot be spent to support or oppose any candidate for public 
office, whether partisan or not, or to support or oppose any issue 
before the voters of this state or any subdivision thereof or any 
city, municipality, or local governmental entity of any kind. 

iii. In accordance with Title 5, § 42403(c) funds of an auxiliary 
organization shall be used for purposes consistent with Board of 
Directors and campus policy, and shall not be used to make 
personal loans for non-educationally related purposes, except that 
such loans may be made when specifically authorized by a trust 
instrument under which the funds were received. 

 
E. Reporting  
 

1. The Foundation shall file a copy of this Policy with the Chancellor’s 
Office, per the requirements of Title 5 California Code Regulations 
§42502(i). 
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III. REVIEW 
 

A. The Governance Committee of the Foundation Board of Directors will review 
this policy five years from the updated date to determine its effectiveness and 
appropriateness. The policy may be evaluated before that time as necessary to 
reflect substantial organizational, financial, or physical change(s) at the 
Foundation or any change required by law or by other governing policy. 
 

VI. REFERENCES AND RELATED POLICIES 
 

A. Title 5 California Code Regulations. §42502(i) 
B. Title 5, California Code Regulations. § 42403(c) 
C. CSU ICSUM Section 1301.00 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Document Chronology:  May 4, 2019 updates for formatting and added review 
schedule, revised for improved clarity. 

 


