
CAL POLY FOUNDATION SECTION NO. 100 
 
POLICY MANUAL DOCUMENT NO.  105 
____________________________________________________________________________ 
 
SECTION: POLICY STATEMENT – GENERAL AND ADMINISTRATIVE 
 
SUBJECT: PLANNED GIVING PROGRAM POLICY 
____________________________________________________________________________ 
 
PURPOSE: To provide overall policy direction to Management in the 

administration of the Foundation's involvement in the University's 
Planned Giving Program. 

 
EFFECTIVE DATE: January 1, 2007 
____________________________________________________________________________ 
 
 

 PLANNED GIVING PROGRAM POLICY 
AND OPERATING GUIDELINES 

 
 
I. BACKGROUND AND PURPOSE 
 

California Polytechnic State University encourages and solicits contributions of 
cash and personal and real property in the development of University programs 
and for maintaining instructional excellence.  Contributions are accepted by the 
Foundation either as outright gifts, or through planned gifts permitted by the 
Internal Revenue Code and the laws of the State of California. 

 
Title 5 of the California Code of Regulations (Section 42500) provides the broad 
authority of the Foundation to function as the recipient/donee of gifts, bequests, 
devices, endowments, trusts and similar funds under the terms of an appropriate 
agreement between the CSU Chancellor, on behalf of the State of California, and 
the Foundation.   
 
Authority for the Foundation to function as the donee/recipient of gifts or similar 
funds or assets for and on behalf of the California Polytechnic State University is 
set forth in University policy and master operating agreements between these 
entities.  The provisions of this policy shall be interpreted consistent with these 
policy statements and agreements. 

 
II. POLICY 
 

A. The University Advancement Division, in collaboration with the 
Foundation and its agents, will assist donors by informing them of 
philanthropic techniques which are best suited to achieve their objectives.  
Specifically, the Planned Giving Program is designed to offer donors the 
opportunity to give, while reserving income for life to themselves and 
other beneficiaries; to make such gifts by will; and to make outright gifts 
by bequest. 



 
B. The Planned Giving Program is conducted as an integral part of the 

University's comprehensive development program. 
   

C. The Program, under the overall direction of the Vice President of 
University Advancement, will be managed in close cooperation with 
designated Foundation officers and agents.  Although the Planned Giving 
Office and Foundation officers and agents may propose specific life 
income and annuity agreements to prospective donors, and negotiate 
such agreements, it is recognized that only designated Foundation 
officers or agents, advised by Foundation legal counsel, are authorized to 
execute trust and contractual agreements on behalf of the Foundation. 

 
D. In soliciting and negotiating gifts, the Planned Giving Program recognizes 

a responsibility to be cognizant of the interests and concerns of the donor 
concerning his or her financial position.  Accordingly, the following 
principles will be adhered to: 

 
1. In matters involving donors or prospective donors, the interests 

and concerns of the donor will be given the full consideration in 
relation to those of the University. 

 
2. All agreements proposed to prospective planned giving donors will 

contain information regarding benefits, limitations, and tax 
implications.  Donors will be provided with copies of agreements 
before a gift is made, so that the document can be reviewed with 
the donor's financial advisor or legal counsel. 

 
3. All proposed agreements shall be reviewed and approved by 

designated Foundation officers or agents prior to presentation to 
the donor.  Foundation legal counsel may be called upon to draft 
trust, annuity and other gift documents, in cooperation with the 
donor's own counsel.  Foundation officers or agents and/or legal 
counsel may be called upon to prepare suggested language 
pertinent to a bequest to be submitted to the donor's attorney for 
inclusion in the donor's will or codicil. 

 
4. All prospective donors will be urged to seek the advice of their 

own attorney in reviewing the legal and tax consequences of their 
gift, the terms of any trust or annuity agreement, and the 
advisability of the gift in light of the donor's overall estate plan and 
financial circumstances. University/Foundation representatives 
shall not give legal advice to prospective donors.  

    
5. Designated Foundation officers or agents may be called upon to 

review and comment upon documents drafted by the donor's 
attorney. 

 
6. Any legal advisors needed by the Foundation in conjunction with 

negotiating and reviewing prospective gifts the Foundation might 
be managing will be engaged by the Foundation. 



 
7. All activities undertaken on behalf of the University shall be in 

accordance with accepted professional standards of accuracy, 
truth, integrity and good faith, and in line with the Model Standards 
of Practice for the Charitable Gift Planner, attached on Appendix A 
and the Statement of Ethics attached as Appendix B. 

 
8. University Advancement representatives will solicit gifts within the 

framework established by a Donor Bill of Rights, attached as 
Appendix C. 

 
9. Information concerning a planned gift shall be kept in confidence, 

and no public announcement will be released without permission 
from the donor or income beneficiary. 

 
III. METHODS OF GIVING 
 

A. Cal Poly's Planned Giving Program shall include, but not necessarily be 
limited to, the following potential giving methods: 

 
  1. Bequests by Will 
 
  2. Charitable Gift Annuities and Deferred Payment Gift Annuities 
 
  3. Charitable Remainder Unitrusts 
 
  4. Charitable Remainder Annuity Trusts 
 
  5. Charitable Income or "Lead" Trusts 
 
  6. Pooled Income Fund 
 

7. Gift or Remainder Interest in a Personal Residence or Farm with 
Life Estate Retained by Donor 

 
  8. Beneficial Interest in Insurance Benefits 
 

9. Bargain Sales of Real or Personal Property 
 
The Foundation is designated by the University to be the primary recipient 
of all of the foregoing gifts; provided however, that until the Foundation 
meets the requisite ten years of existence necessary under California law 
to act as trustee for Charitable Remainder Annuity Trusts, the Cal Poly 
Corporation shall continue to receive and serve as trustee for these 
trusts. 

 
 

B. Appendix D summarizes the minimal dollar amount, minimum additional 
contributions, number of income beneficiaries allowed, remaindermen 
allowed, percentage return to income beneficiaries, minimum age of 
beneficiaries, and type of acceptable property generally acceptable by the 



Foundation for each of the basic planned giving methods.  Exceptions 
may be considered on a case-by-case basis with appropriate Foundation 
and University approvals. 

 
IV. PROGRAM MANAGEMENT 
   

A. The basic functions required to establish and maintain an effective 
Planned Giving Program are prospect development, gift structuring and 
administration, and asset management. 

 
 B. Prospect Development 
 

Prospect development tasks shall be the primary responsibility of the 
University's Advancement Division working in close collaboration with the 
Foundation. 

 
 C. Gift Structuring and Administration 
 
 


