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Submitting Faculty Exam Testing 
Agreements in Accommodate 

This guide provides instructions for faculty members on how to finalize and submit 
exam testing agreements for their students. Learn how to input necessary details and 
upload files to ensure students receive their required academic accommodations. 

1 Navigate to https://calpoly-accommodate.symplicity.com 
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2 Click "Geology Foundations: Gems and Crystals" 

3 Student Test Room Bookings will appear on your homepage grouped by course 
section. Click "Review" to view details of a student's booking 
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4 Booking details will include the requested testing date and time. 

5 Click "Add New Exam" to complete the Alternative Testing Agreement 
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6 Select all applicable course sections for the agreement. 

7 Complete the form, including the date range during which the exam can be taken 
by the student. 
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8 Complete additional exam information. Add additional comments for staff review 
as needed 

9 The exam itself can be attached to this form. The form can also be submitted and 
edited later as needed 
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10 Click "Submit Request"
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10 Click "Submit Request"10 Click "Submit Request" 

Drop files here to upload 

Each file should be less than 1 GB 

Upload File 

added to all existing approved or pending requests for the 

ate in between the exam start and end date. 
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