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Faculty Portal for Student Accommodations 
Quick Links: 

• Logging into the Faculty Portal 
• Navigating the Faculty Portal 
• Alternative Testing 

Logging into the Faculty Portal: 
You can access the Faculty Portal for Student Accommodations in one of several ways: 

1. You can log in to your Cal Poly Portal and click on the Student Accommodations (Faculty) quick 
link under My Apps located on the far left side of the portal: 
 

 
 

2. You can go to the drc.calpoly.edu webpage and click on the Testing link under the Faculty and 
Staff section on the far right: 

 
 
Then click where it says “Go straight to your Faculty Portal for Student Accommodations” 

https://drc.calpoly.edu/
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3. You can also click on the Faculty Portal link found at the bottom of many of the emails you get 
from DRC Testing: 
 

 
 
NOTE: For each of the options shown above, you may need to log in with your Cal Poly 
credentials if you are not already logged in to the Cal Poly portal.  

Back to top 

Navigating the Faculty Portal: 
1. Once you are logged in, you will be prompted to read a FERPA Confidentiality Statement. You 

can then click on the Continue to View Student Accommodations button to access the Faculty 
Portal: 

 
 

2. You will then see an overview of all your students, the main accommodations they have 
requested, and a status area showing whether you have read the faculty notification letter via 
the Faculty Portal (the status does not update if you read the letter via email). When you click 
View next to a specific student's name, you can see the accommodation letter for that student: 
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Back to top 

Alternative Testing 
The Faculty Portal also allows instructors to submit an Alternative Testing Agreement, see a list of exam 
requests scheduled by students, see the status of the request (if it was approved by disability services or 
not), and securely upload exams.  

1. Once you are logged into the Faculty Portal, click on Alternative Testing on the far left side of 
your screen: 

 
 
From here, you will be able to view each Alternative Testing Agreement you have filled out and 
can make modifications as needed. If you have not yet entered an agreement for a class, you 
can do so at this time.  
 

2. Under Specify Alternative Testing Agreement, the Select Class drop-down allows you to select 
your class. Then, click the “Continue to Specify Alternative Testing Agreement” button: 
 

 
 

3. You will be taken to the Alternative Testing Agreement form that you can fill out: 
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NOTE: Once you have completed a Testing Agreement for one student in a class section, it will 
automatically be copied to all students in that section. 
 

4. If you have already completed an Alternative Testing Agreement for a class, you can edit that 
agreement by selecting it from the drop-down list under the List Alternative Testing Agreement 
box. Then click the View button: 

 
 

5. Once you have edited your Testing Agreement, click the Update Alternative Testing Agreement 
button at the bottom of the screen:  

 
 

6. You can also copy an agreement from one section to another by using the Copy to function: 

 
  
 
IMPORTANT NOTE: For each copied Testing Agreement, make sure you go in and change the 
exam dates and times to match that particular course section.  
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7. From Alternative Testing, you can also view a list of exam requests and their current status. In 
addition, you can securely upload an exam by going to Step 1 – Select Action and making sure 
that Upload File to Exam(s) is visible: 

  
 

8. Then in Step 2, check the box next to each student who should receive the exam you are 
uploading: 
 

 
 

9. In Step 3, click the Confirm Your Selections button: 
 

 
 

10. You will be taken to a screen where you can upload your exam for all of the students you’ve 
selected. Click the Choose File (or Browse) button to locate the exam you wish to upload. In the 
Exam File Note field, you can include special instructions for our testing staff if needed. When 
ready, click the Upload Exam button. Repeat these steps if you have additional files for that 
exam, such as a formula sheet or a scantron: 

 
 

11. If you’d like to view a list of all students who have requested accommodations in each of your 
classes, click on Student’s Courses, which is located in the upper right corner of the screen: 
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For further assistance, you can contact DRC Testing at:  

Phone: 805-756-6087 

Email: drctesting@calpoly.edu 

Website: https://drc.calpoly.edu/drc-testing-information-faculty 

 

Back to top 
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