Guide to Posting a Local Household Job
Updated 1/2026
Thank you for your interest in hiring Cal Poly students! Please follow the steps

in this guide to ensure that your positions adhere to our guidelines and are
accessible to our students.

Step 1: Sign up for a Symplicity Account

1. Visit https://calpoly-csm.symplicity.com/employers/

2. Sign up. You can choose to Sign up with or without posting a job first. If
you choose not to post a job during sign-up, you can post your jobs once
your accountis approved.

' & caLrory : I
Employer Sign In ‘ Sign Up.
Please enter your username and password. Signing up takes j

(your email address)

Password

Forgot Password

By clicking Sign In, you agree that your use of the system is
governed by your institution's privacy policies and our Privacy
Policy and Terms



https://calpoly-csm.symplicity.com/employers/index.php?signin_tab=0

Step 2: Complete registration

Employer Information

Please set Organization Name as first initial, last name, Household (ex: J.
Smith Household)

For Description, enter SLO County Local Household Jobs account
For Industry, select Other
For Type of Organization, select Other organization

For Number of Employees, select 1-10 employees

| Employer Information

Please provide as much information as possible

Organization Name *

J. Smith Household o)

Description *
Enter a brief description of your organization

SLO County Local Household Jobs account

Industry *
Religion -
Retail & Wholesale
Service Industries
Social Services/Non-Profits
Sports/Fitness
Telecommunications
Transportation & Logistics
Other

Type of Organization *

Other organization v

Number of Employees *

1-10 employees v




Company Logo: Leave blank.

Contact Information:

Enter Full Name, Email, and Phone Number

Contact Information

Please provide as much information as possible

Salutation
(Mr., Ms_, Mrs,, etc)

Full Name *
(First Mi Last)

John A Smith

Title

Division

Email *

john@smith.com

Phone *
(#3#) ##E-##E#

805-756-2501




Address

Enter your address, then click Submit.

Address

Please provide as much information as possible

Country *

United States v

Street *

1 Grand Avenue

City *

San Luis Obispo

State *
California v
Zip *

93407

By clicking submit, you agree that your use of the system is governed by
your institution’s privacy policies and our Privacy Policy and Terms




You will then receive the message below. Please check your email to verify
your email address and set up your password.

&3 CALPOLY :

Sign Up
Signin Forgot my password Sign Up Sign Up and Post Job

Thank you for registering. You will receive an email with login instructions.

POWEREDBY msymplicity




Posting a Job

Login to your account using this page: https://calpoly-
csm.symplicity.com/employers/

: & CALPoOLY I

Employer Sign In Sign Up

Please enter your username and password. Signing up takes just minutes.

Username \ Sign Up Sign Up And Post Job

(your email address)

Password

Forgot Password

By clicking Sign In, you agree that your use of the system is
governed by your institution's privacy policies and our Privacy
Policy and Terms

POWEREDBY msymplicity



https://calpoly-csm.symplicity.com/employers/app/home
https://calpoly-csm.symplicity.com/employers/app/home

Upon sign in, you will see the page below. Click on Post a Job.

a s

Recruiting Options

Check out ways to connect with our students

Give us Feedback Click here

® Update Employer Profile
Make your company stand out to

Annniincementa

Scroll down, then click on the Post a Job button.

No Records Found

Post A Job

Complete the job form. Include as much info as possible.

All positions on Mustanglobs must include a compensation range that is
at least California minimum wage.

Many fields on the form are not required. We encourage community members
to keep their qualifications as open as possible to increase the potential

applicant pool. Unless your position requires highly specialized skills and
knowledge, select “All Majors” under Desired Majors.


https://www.dir.ca.gov/dlse/minimum_wage.htm

Reviewing Applicants

When students have applied to your job, a number will appear to the right of
your position in your jobs list.

Post A Job 1 result

Yard Work

San Luis Obispo, California, United States - Part Time
ID: 24

1
Applicant

Posted On Jun 12, 2024 Expiring on Jun 27, 2024

® Withdraw

Click on the green circle with the number of applicants. You will now see a list
of students who have applied for your job.

Job Postings

Yard Work Student Resumes/Applications (non-OCI) Preview

Resume Text Search

m Clear

[J TEST BCSM-STUDENT

Submitted on Jun 12, 2024
Rank: Select +

. Resume

[show all]

Go To Applicant List

To view the student’s resume, click on their name, then click View Resume.
This will pop up in a separate window.



Job Postings

Yard Work Student Resumes/Applications (non-OCI) Preview

Student
TEST BCSM-STUDENT

Resume

Back To List

You can then review the student’s experience and qualifications. To contact
the student, call or email them using the contact information on their resume.
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