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REPLY TO  
ATTENTION OF 
 
 
                 

XXXXXXXXXX                         XXXXXXX 
                      
 
MEMORANDUM FOR XXXXXXXXXXXXXXXXXXXXXX 
 
SUBJECT: Letter of Acceptance for [First Last Name of Applicant] 
 
 
1.  The following individual will be accepted into the enlisted vacancy indicated below for 
enrolled into the Simultaneous Membership Program (SMP): 
 

a. Full Name: Last, First 
b. SSN: xxx-xx-XXXX 
c. Unit Name and Address:  
d. Unit POC and Phone:   
e. UIC:   
f. Authorized grade:  
g. Vacancy paragraph:  
h. Vacancy line:  
i. Vacancy position title:  
j. Vacancy DMOS:   

 
2.  Point of contact is the undersigned at XXXXXXX@us.army.mil. 
 
 

 
 XXXXXXXXX  
                                                                               XXXXXXX 
                                                                               Commanding 
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