Agribusiness Department
Internship Agreement
Operational Procedures & Responsibilities


Student:

1. Complete the pre-approval documents and return the documents to the Agribusiness Advising Center, building 10, room 252.
2. Turn in letter to Advising Center from internship employer stating hours worked and rate of pay.
3. Register for the Internship Course, AGB 339. The Agribusiness Department chair will issue the intern a permission number once the pre-approval documents have been completed and a letter from the employer has been received.
4. Complete the internship final report paper.
5. Represent Cal Poly in a professional manner.


Employer:

1. Assist the student in developing an outline of duties and responsibilities associated with the internship.
2. Provide a learning environment including training and resources.
3. Provide appropriate compensation, which may include transport and housing.
4. Provide insurance or other benefits available to temporary employees.
5. Provide the student with a calendar of assignments.
6. Provide work supervision, and respond to work related questions.
7. Immediately notify the Department Chair of unsatisfactory performance or desire to terminate contract.
8. Complete the evaluation form at the conclusion of the internship and mail it to the Department Chair.


Employer’s Name ____________________________________   Firm____________________________________								
Address________________________________________________ Phone Number(s) _______________________

Employer’s Signature_____________________________________    Date________________________________

Student’s Name__________________________ Permanent Address_____________________________________

City, State, Zip________________________________________________________________________________

Permanent Phone Number_______________________________________________________________________

Student’s Signature_______________________________________    Date________________________________

Address While on Internship______________________________   Phone Number__________________________  

City, State, Zip_______________________________________________ Email Address_____________________

[bookmark: _GoBack]Agribusiness Department, Cal Poly                             Signature__________________________________________
San Luis Obispo, CA 93407-0254
(805) 756-5000

