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ACADEMIC SENATE 
Of 

CALIFORNIA POLYTECHNIC STATE UNIVERSITY 
San Luis Obispo, CA 

 
AS-967-24 

 
 

RESOLUTION TO CHANGE THE ADD/DROP PERIOD FOR FIVE-WEEK SUMMER TERMS 
 

Impact on Existing Policy: Changes the timeline for the add/drop period for five-week 
summer terms.	

 
WHEREAS, The Cal Poly summer term academic calendar includes two 5-week 1	

sessions; and 2	
 3	
WHEREAS, the current timeline to add, drop or swap classes during 5-week summer 4	

sessions is the end of the third day of instruction; and 5	
 6	
WHEREAS, this short timeline can make it challenging for students to connect with 7	

instructors to obtain a permission number to enroll in the class by the 8	
deadline; and 9	

 10	
WHEREAS, the short timeline to add a course makes students more likely to have to 11	

pay a late enrollment fee; and 12	
 13	
WHEREAS,	 the short timeline to drop a course may be insufficient for a student to 14	

assess if the course workload during the 5-week session can be 15	
successfully managed; and 16	

 17	
WHEREAS,	 the short timeline to drop a course can result in a student having to 18	

petition to withdraw for a serious and compelling reason as early as the 19	
fourth day of instruction; and 20	

 21	
WHEREAS,	 summer term is unique in that the waitlist process runs for the final time, 22	

the last work day prior to first day of instruction; and 23	
 24	
WHEREAS,	 during summer term students require a permission number to enroll in a 25	

course beginning on the first day of instruction; and 26	
 27	



	

WHEREAS,	 the	Registrar	has	affirmed	that	the	proposed	change	to	the	add/drop	28	
period	for	the	5-week	summer	sessions	will	not	have	a	negative	29	
impact	on	operations;	and	30	

 31	
WHEREAS, the Financial Aid Office has affirmed that the proposed change to the 32	

add/drop period for the 5-week summer sessions will not have a negative 33	
impact on the disbursement of financial aid to students; therefore, be it 34	

 35	
RESOLVED: That the Academic Senate of California Polytechnic State University, San 36	

Luis Obispo supports changing the add/drop timeline for the 5-week 37	
summer sessions to the end of the fifth day of instruction; and be it 38	
further 39	

 40	
RESOLVED: that the timeline to submit a late enrollment appeal during a 5-week 41	

summer session be changed to begin on the sixth day and end on the 42	
seventh day of instruction; and be it further 43	

 44	
RESOLVED: 	 that this change goes into effect for the 2024 summer term; and be it 45	

further 46	
 47	
RESOLVED:  that this policy will sunset after the 2026 summer term. 48	
 
 
 

Proposed by: Academic Senate Instruction Committee 
Date: November 7, 2023
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MEMORANDUM 

To:       Jerusha Greenwood 
             Chair, Academic Senate 

From:  Jeffrey D. Armstrong 
             President 

 
 
 
 
 
 
 
 
 
Subject: Response to AS-967-24 Resolution to Change the Timeline for the Add/Drop Period 
for Five-week Summer Terms 
 
 
 
By way of this memo, I approve the above-entitled Academic Senate resolution.    
 
The revision to the add/drop policy for five-week summer terms extends the date by which students 
can add or drop a class to the 5th day of instruction, providing additional time for students to add 
or withdraw from a course. Revisions such as this move the university forward in reducing 
administrative barriers to promote student success. 
 
Please extend my thanks to the Academic Senate Instruction Committee for their attention to this 
important matter. 

 
 

 

Date:  March 20, 2024 

Copies: Cynthia Jackson-Elmoore 
Jennifer Haft 
Daniel Grassian 

   Academic Deans 
   Academic Programs and Planning 

Office of the Provost 
   Office of the Registrar 

Financial Aid Office 

    

  


