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Changing Document Names within the Dossier 

1) From within the dossier, you 
may change the titles and 
types of your documents by 
selecting the existing blue 
title.   

 

2) Under “Details”, you can 
change the title and type.  

 

 

3) As soon as you change one 
of these two fields, the 
“Save” button displays.  

4) Select “Save” to save your 
changes.  

 

5) The changes you make are 
tracked under “History”. 

 

6) To return to the dossier 
homepage, select the “x” in 
the upper right-hand corner.  

 


