		


CSU Assigned Time for Exceptional Levels of Service to Students

Deadline for Submission: Friday, January 16, 2026

Background
The 2022-2025 Unit 3-Faculty Collective Bargaining Agreement (CBA) provides assigned time to faculty unit employees who are engaged in service activities that exceed the normal service expectations of faculty. These awards are intended to recognize faculty who have a demonstrated commitment to working on issues faced by our diverse student population. This campus-funded assigned time cannot be used to replace current funding provided for service activities on the campus. The assigned time awards must be used in the 2026-27 academic year and may not be converted into additional compensation for the faculty.


Who may apply?
All faculty are eligible to compete for assigned time. In order to avail themselves of the assigned time during 2026-27, awards are limited to those who hold (or will hold) an ongoing appointment for the 2026-27 academic year. This assigned time is campus-funded by Academic Affairs (or each college awarding the assigned time) at the minimum rate of Assistant Professor (without benefits costs) and is limited to 2, 3, 4, or 5 WTUs for a maximum of one semester only.


What is the application process?
Faculty must complete the Request for CSU Assigned Time for Exceptional Levels of Service to Students on the template provided for this purpose and attach an updated CV in which they have highlighted pertinent activities related to the proposal. In the request form, faculty propose an activity/project for which assigned time may be awarded. If assigned time is awarded, it must be taken in the same academic year as the proposed activity/project. Please submit your completed application and CV to Academic Personnel via email (academicpersonnel@calpoly.edu) by the deadline of Friday, January 16, 2026. Academic Personnel will route for department head/chair and dean approvals.


What is the review process?
After the deadline for submission, requests are reviewed by the Academic Senate Diversity Committee, which is serving, as part of its standing charges, as the Exceptional Student Service Committee (ESSC).


What is the award process?
Following review by the ESSC, a ranked list of potential awards will be forwarded to the Provost, who will notify the successful faculty of their awards. Previous recipients of assigned time from this program may apply for another award of assigned time during 2026-27.

What types of exceptional service will be considered for CSU assigned time support?
Assigned time from this pool should be awarded to faculty for mentoring, advising, and outreach, to support underserved, first-generation, and/or underrepresented students and other practices in support of such students, including those caused by cultural taxation. This support includes but is not limited to:
Student mentoring, advising, and outreach that goes significantly beyond a faculty member’s normal assignment;
Activities that support underserved, first-generation, and/or underrepresented students, including those caused by cultural taxation;
Curricular redesign intended to improve student access and success;
Service to the department, college, university, or community that goes significantly beyond a faculty member’s normal assignment.
These activities represent activities that might be normally expected from instructional faculty. This assigned time is meant to support a level or form of service or activity that is exceptional in going significantly beyond the normal expectations of all faculty. Priority will be given to applications which demonstrate that the quality of students’ educational experience could not have been maintained without an increase in the faculty member’s workload.

What review criteria will apply?

The review criteria will consider the following factors:
Clear description of proposed activity/project, its importance, and how it represents a level of service or activity that goes beyond the normal expectations of all faculty.
Demonstration of how the proposed activity/project directly benefits students, particularly underserved, first-generation, and/or underrepresented students.
Justification for the amount of assigned time being requested. The requested assigned time should represent time for activities that are (a) above and beyond what would normally be expected from instructional faculty at that rank, and (b) uncompensated by other means (e.g., teaching overload or stipend). Proposals for exceptional service that have already been recognized by other forms of assigned time or compensation will not be approved. The application therefore should provide a clear account of the amount of assigned time requested, and this will be considered relative to the teaching/research/service workload typical for someone at your rank. Both the WTU value and the semester requested for the assigned time must be endorsed by your department chair/head and dean; the committee will consider only complete proposals that have the support of the applicant’s department and college.
Demonstrated ability to be successful in accomplishing project goals and previous work in this area.


When will I be notified?
All proposals will be reviewed by the Academic Senate Diversity Committee and the provost. Applicants for awards will be notified by March 23, 2026, whether or not their proposals have been recommended for assigned time to be allocated during 2026-27.

Where can I get more information?
The Request for CSU Assigned Time for Exceptional Levels of Service to Students and Assigned Time for Exceptional Service Policy developed by the Faculty Affairs Committee are available on the Academic Personnel website.
Please contact Lindsay Howell (lmhowell@calpoly.edu) for any questions about the application or review process.

Deadline for Submission: Friday, January 16, 2026


Request for CSU Assigned Time for Exceptional Levels of Service to Students

Faculty Name:  	 	

Department:  	 	

Rank:  	 Professor        Associate Professor	 Assistant Professor	
	 Lecturer    	 
	                         (end date of appointment)	
Projected Timeframe:	Assigned Time for Exceptional Levels of Service to Students in 2026-27

Semester Proposed: (Select one semester only):      Fall     Spring

Assigned Time Requested: (The WTUs requested should correlate to a course release in your usual workload)
 2 WTU    3 WTU     4 WTU     5 WTU

If awarded, provide an estimate of the number of hours expected to be spent on the activity during fall 2026 or spring 2027. 

Previous Recipient: Please note that previous recipients of assigned time under this program may request an additional assigned time award for 2026-27. Have you previously received an award of assigned time for exceptional service?  NO  YES

If YES, please indicate the academic year, WTUs awarded, and a summary of work completed (e.g., commendations, awards, etc.):

Academic Year 	 	# of WTUs 	 	Brief description of work completed
Click here to enter text.		Click here to enter text.		Click here to enter text.
Click here to enter text.		Click here to enter text.		Click here to enter text.
Click here to enter text.		Click here to enter text.		Click here to enter text.
Click here to enter text.		Click here to enter text.		Click here to enter text.


Do you have any other assigned time already granted or planned for 2026-27?  NO   YES  

If YES, please provide a summary of the work: 
	Semester 	 			# of WTUs 	 		Brief description of work assigned
Click here to enter text.	 	 Click here to enter text.	 	 Click here to enter text.
Click here to enter text.	 	 Click here to enter text.	 	 Click here to enter text.



Article 20.37 states: “Exceptional service awards are intended to recognize faculty who have a demonstrated commitment to working on issues faced by our diverse student population.” Please indicate the type(s) of service you are performing for this award that “especially support underserved, first-generation, and/or underrepresented students, and other practices in support of such students, including those caused by cultural taxation” (check any that apply). “Priority shall be given to applications which demonstrate that the quality of students’ educational experience could not have been maintained without an increase in the faculty member’s workload” (CBA 2022-25). 

	Student mentoring, advising, and outreach that goes significantly beyond a faculty member’s normal assignment
	Activities that support underserved, first-generation, and/or underrepresented students, including those caused by cultural taxation 
	Curricular redesign intended to improve student access and success
	Service to the department, college, university, or community that goes significantly beyond a faculty member’s normal assignment
	Other: Please state here extraordinary forms of student-centered service here: 

Describe the nature of the exceptional service being provided to students, highlighting service intentionally focused on issues faced by underserved, first-generation, and/or underrepresented students at Cal Poly. 

Identify direct benefits and level of impact to students (e.g., the number of student beneficiaries from underrepresented groups, length of benefit, etc.) of the exceptional service being provided.  

Provide additional details on how your activities correspond to the requested WTU amount listed above. 

Please describe your previous success that is intentionally focused on issues faced by Cal Poly’s diverse student population – what have been the results?  

[Your responses to the four sections above should not exceed 2 pages total.]

Please submit your completed application and CV to Academic Personnel via email (academicpersonnel@calpoly.edu) by the deadline of Friday, January 16, 2026.

You will be expected to attach this application and your current resumé or curriculum vitae.  Academic Personnel will route your application for department head/chair and dean approvals.  Please contact Lindsay Howell (lmhowell@calpoly.edu) for any questions about the application or review process.
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